[Ipunoxenue 6

AJIMMHHMCTPATHBHBIN perjaMeHT rocyiapcTBeHHOH YCIyIrd, NpeAoCTaBJ/IsieMblil
I'ocynapcTBeHHBIM AreHTCTBOM MHTEJIEKTYAJbHOM COOCTBEHHOCTH U MHHOBAIUIA
npu Kadunere Munuctpos Kniproizckoit Pecnyoinkn (Kpipreiznarenr)

«YTBEPKIACHO»
[Tpukazom Ne 300 ot «24» nexadps 2021 r.

Hupektop ['ocynapcTBeHHOr0 areHTCTBa
WHTEJUIEKTYaJIbHOW COOCTBEHHOCTH U
nHHOBanui nmpu Kabunere MuHucTpoB
Keipreickoit Pecniyonuku (Keipre3naTeHr)

Oo0ecneyeHnne A0CTyNA K CIeNUAJTbHBIM 023aM JTaHHBIX
nyHKT 17 riaBa 6 Equnoro peecrpa (mepe4yHs) rocyiapcTBeHHbIX YCJIyT

1. OOmue mo10:xKeHHS

1. IlpenocraBnenue TaHHOM rocy1apCTBEHHON ycayru ocyuecTnisiercs ['ocynapcTBeHHbIM
donmoM uHTEINEKTyanbHOM coOcTBeHHOCTH (nanee — ['ocdonny UC) mpu T'ocymapcTBeHHOM
areHTCTBE MHTEIUICKTYAIbHOM COOCTBEHHOCTH M WHHOBammii mnpu Kabunere MuHHCTpOB
Keipreckoit Peciyonuku (ganee - KelpreiznateHr).

2. AAMMHHMCTpPaTUBHBIA pErjlaMeHT JaHHOW yciayru cooTBercTByeT rnase 10 pasgena V
CTaHAapTa YCIYTH, YTBEp:KIeHHOro rnoctaHoBieHueM llpaBurensctBa Kbipreickoit PecyOnuku
o1 «3» utons 2014 roma Ne 303.

3. KiiroueBble mapameTpsl, 3alaHHbIE CTAHAAPTOM YCIIYTH:

[IpenenbHOE BpeMs Ha MPUEM JOKYMEHTOB Y MOTPEOUTENS yCAyrd B OyMaKHOW WM B
AIIEKTPOHHOH (opMe — 10 5 MUHYT.

VYBenomiieHHEe O MPUHATOM PELICHUH, MO 3asBJICHUI0 NOJAHHOM B 3JEKTPOHHOH (opme
nocpeacTBoM ['ocymapcTBeHHOro moprana d3iekTpoHHbIX yeayr (I'TIDY) nampasnsiercs
HOTPEOUTENIO YCIYTH — 70 15 MUHYT C MOMEHTA MOCTYIUIEHUS 3asBJICHUS.

OOmuit CpoK MPeOCTABICHUS YCIYyTH — B TeUeHue 1 pabouero JaHsl.

[TepedeHb JOKYMEHTOB, HEOOXOAUMBIX JUI MOJYUYEHHUS YCIYTH:

a) 3asBJICHHE YCTaHOBJIEHHOI0 00pa3lia, C yKa3aHUeM TeMbI 3aIpoca;

0) JOKYMEHT, Y0CTOBEPSIOMUI JTUYHOCTh P JINYHOM OOpaIlleHHUH.

VYcnyra npenocrapisieTcs Ha OecrIaTHOM OCHOBE.

Pesynprar ycnyru: OOyueHHe MOJb30BaHMIO CHEIMAIbHBIMU 0a3aMU JaHHBIX MATEHTHBIX
pecypcoB, TpeNOoCTaBICHUE OHJAWH-JAOCTyNa K TaTeHTHOW M HENmaTeHTHOM uH(opMmanuu
(HayyHbBle M TEXHHYECKHE DPECypChbl) B IOMOIIb H300pETaTeNIbCKOM M IMpearnpUHUMATEIbCKON
JeSITEIbHOCTH.

2. [lepeyens npoueayp, BHINOJHAEMbIX B Ipolecce Mpe1ocTaBIeHUs YCJIYTH

4. TIpon3BOACTBO YCIYTH BKIIOYAET CISAYIOMUNA HAOOP MPOIEAYp:

Ta6mmma 1
Ne Hassanue nponenypsl [Ipumeuanue
1 | IIpuewm, perucTpanus, PacCMOTpEHHE | - IMYHOE OOpaIlICHHE;
3as1BJICHUS - yepe3 [TIDY
2 | ObecnieueHne 1OCTyIA K CHEIUATBHBIM - INYHOE OOpaIleHHE;
0a3aM JTaHHBIX - yepe3 [TIDY




3. biok-cxema B3aMMOCBSI3U MIPOLEAYP

[Tpuem, peructpanus,
paccMOTpeHHE 3asiBICHHS
1

Bbak-oduc

OO6ecnevyeHue 10CcTymna K
CHEeUaAILHBIM 0a3aM JTaHHBIX

2




4. Onucanue NMpoueayp M UX XapaKTePUCTUKHU

Tabnumna 2
Ha3zBanue npoueaypsl 4 AelcTBHI HcnosHures, IIponosxurenbHOCTh| JlokyMeHT, peryaupyommid | Pesyabrar neiicreui
JOJIKHOCTHOE JINIO aencTBuii aeficreue
1 2 3 4 5
IIpuem, perucrpanus, pacCMOTpeHHe 3asBJICHUA
OcHoBaHuEM IS Hauana | ['maBHBIN, BeqyIIMiA TTonoxenune 0
IIPEAOCTABIICHUS.  YCIYTM SBIIACTCA | CHELMAIUCTBI OTACIIA I'ocynapcrBeHHOM donne
oOpalieHne noTpeduTeNst yciayru MHTEIJIEKTYaJIbHOU
COOCTBEHHOCTHU;
1.1. Ilpu obpamieHun norpedutess B 5 MuH TonoKeHme o Llentpe ITpuem, peructpauus u

JUYHOM WIJIM DSJIEKTPOHHON dopme
nocpencteoM [TIDY  mpunsitoe

PaccMOTPEHHIO 3asBJICHUE
3aperucTpupoBaTh B KypHaie
BXOJAIIUX JOKYMEHTOB W BHECTH
nH(pOpMALIHIO B CUCTEMY

AIIEKTPOHHOTO IOKYMEHT0000pOTA.
[Tpu nuuHOM OOpaIeHUH YCTaHOBHUTH

JUYHOCTh TOTPEOUTENS] YCIYyTH TIO
JTOKYMEHTY, yJIOCTOBEPSIOLIETO
JIUIHOCTD.

1.2. [ToTpeburento YCIIYTH,
HaIPaBJISICTCS YBEIIOMJICHHE 0
MPUHITOM pelieHnun o

NPEIOCTABICHUIO YCIYTH TEM  JKe
CIOCOOOM, KakuM ObLIO TOJYYCHO
3asiBJICHUE.

OTka3 B TMPEAOCTABICHUH YCIYTH
MIPOU3BOIUTCS B CITydasnx:

- OTCYTCTBUS JIOKYMECHTA,
YIOCTOBEPSIOIECTO JTUYHOCTh (JINYHOE
oOpariieHue);

- INYHOE OOpaIleHne
— HE3aMEeIJTUTEIBHO;

- B DJIEKTPOHHOM
dopme - 15 MuHyT

c MOMEHTa
MOCTYTIJICHUS
3asiBJICHUS

MMOAACPIKKHN TEXHOJOTHH |

MHHOBAIMH Ha 6aze
l'ocynapcrBennoro

dboHla  MHTEUIEKTYaJbHOMN
COOCTBEHHOCTHU npu
Keipreiznarenre;

TTonmoxxenue 00 orxeie

paccMoTpeHHe
3asIBIICHHSI

VYBegoMIIeHue 0
MIPUHSATOM PEIICHUH:
1. IlpenocraBnenue
YCIIYTH.

2. OTKa3 B
MPEA0CTaBICHUH

yCIyTu




- B CBI3M C  OTCYTCTBUEM
nHpopManuu;

- KOH(UIESHIIMATLHOCTH WH(OPMAIIUN
B 0a3e JaHHBIX;

- €CJIM TEeKCT 3ampoca He IMOJIaeTcs

MIPOYTEHHUIO;
- eCIIM COJIepKaHue 3ampoca He
MO3BOJISIET YCTaHOBUTh
3ampammBaeMyo uHpopmanuio (Tipu
OTCYTCTBUH KOHTaKTHOM
nHpopmaIun)

Pesynbrar mpouenypsi:

- peructpanus 3adBJICHHA B )KYPHAJIC BXOAAIINX JOKYMCHTOB,
- perucrtpanus 0OTKa3a B IpCJOCTABJICHUHN YCIIYT'HU

[IponoIKUTENBHOCTD POUEAYPHI:

- IPU JINYHOM 0OpallleHuu — He3aMeJTUTENBHO;
- B 9JIEKTpOHHOM opme nocpeactsom [TIDY — 20 munyt

Tun nanHoi mpoueaypsl: AIMUHUCTPATUBHBIM

Howmep cnenyromieit nporenypsr: 2

Cnoco0 INepeaadun pe3yjibTaTa NpoucaAypsl AJisI Ha4Yajla cnez[yfomeﬁ IIpOLCAYPHI: pr‘lHyIO/HOCpC,ZLCTBOM 9JICKTPOHHOI'O I[OI(YMGHTOO60p0Ta

2. O0ecneuenne JOCTYINA K CIeHAJILHBIM 0a3aM JTaHHBIX

2.1. TIlpu nuyHOM  oOOpalieHuH
MPEAOCTaBIIACTCS:

- KOHCYJIbTallUs MO MPEJOCTABICHHUIO
OHJIAaH-JOCTYNIa K TATEHTHOM H
HENaTeHTHON UH(QOpMaINH;

- TIPABUJIHHBIN TIOUCK c
HUCITOJIB30BAHUEM BCIIOMOTI'aTCJIbHBIX
OIEPaTOpPOB.

[Ipu 3ampoce B 31eKTpoHHOU (hopme
OTBET Ha 3alpocC HaIpaBJsieTCs yepe3
ITI9Y.

B ciiyyae HEKOMIETEHTHOCTHU 3arpoca
OTpeOUTEIIO OTKa3bIBACTCS B

['maBHBI, Benymun
CHEITNATNCTHI OTIeNa

B TeueHue 1 pabouero
HS

Ilonoxenue
I'ocynapcrBeHHOM
WHTEJUIEKTyaJIbHOU
COOCTBEHHOCTH;

0
donme

[Tonoxxenue 0 enTpe
NOJJIEPKKA TEXHOJOTHH U

WHHOBAIIMI Ha
l'ocynapcrBeHHOrO

Oase

dbonma WHTEJUICKTyaTbHON

COOCTBEHHOCTH
KsIprenarenre;
ITonoxenue 06 otaene

npu

1. Hoctyn k
CIIeNUaJIbHEIM 0a3am
JaHHBIX.

2. OTKa3 B
MPEeA0CTaBICHUH

yCIIyTH




IIPEAOCTABICHUH YCIIYT'H

PesynbTaTt nmpouenypst:
- IOCTYM K CHelHaIbHBIM 0a3aM JaHHBIX;
- OTKa3 B MIPEJAOCTABICHUN YCIYTH

[TpoK0mKUTENIBHOCTD MTPOLIEYPHI: B TeUeHUe 1 pabouero mHs

Tun ganHoM nporeaypsl: AJIMUHUCTPATUBHBIN

Ta0mnuma 3

Ha3Banue napamerpa yciyru YucsioBbIE TaHHBIE




1. Yucno npouenyp, Bcero:

B TOM YHUCIIE:

- AAIMUHUCTPATUBHBIX MIPOUCAYP,

- OpraHMU3aLMOHHO-YIIPaBIEHYECKUX POLEAYD;
- BCIIOMOraTeJIbHEIX IIPOLENyYp;

- CHEIMAIBHBIX IPOLIEYP

2. OO01ast mpoI0JKUTENLHOCTE IIpoLeyp (MUHYTHI, Yachl, JTHH)

IIpenenbHOE BpeMs Ha  HpUEM
JOKYMEHTOB y HOTpeOuTens — 110 5
MUHYT.

VYBenomiieHHe O IPUHATOM pELICHUH,
1o IIPEIOCTABICHUIO
rocyAapCcTBEHHOM ycinyru — 1o 15
MUHYT C MOMEHTa TIOCTYIUICHHS
3asBJICHHUS.

OOmmii  CpoK  TPEAOCTABICHHS
yCIyru — B Te4eHue 1 paboyero fHsl.

3. Yucno mporenyp, BEIIOIHIEMBIX B 3JISKTPOHHOM (hopMmaTte 2

4. Yncno JOKYMEHTOB, 3alpalliBAEMbIX Y OTpeOUTENs 2

5. Hucno CTOpOHHHUX OpraHU3aluii, YYaCTBYIOIIMX B IPOU3BOJICTBE YCIYTH, BCETO: -

B TOM YHCJIE:

- BO BHYTPUBEJJOMCTBEHHOM B3aWMO/IEUCTBUN;

- B MEKBEJJOMCTBEHHOM B3aUMOJCHCTBUH

6. Yncio yinil, y9acTBYIOIIMX B MPOU3BOJICTBE YCIYTH 2
3

7. Yncno JOKYMEHTOB, PETryJIUPYIOIUX IPOU3BOICTBO YCIYTH

8. llpyroe




5. Cxembl (a1ropuT™MbI) BHINOJHEHUs npouenyp 1, 2

Hauano mpouenypst

<:| [Ipuem u 0OpaboTKa 3asBiICHUS
YBegomieHue

00 oTKa3e B
MIPEIOCTABIICH
WU yCIIyTH

OO6ecneyeHue 10CTyna K CrenuaibHbIM 0a3am

— ra—

Kownern
poUEaYyphI

—



6. KonTpoJb ucnotHeHHs1 Tpe0OBAHMIT AAMMHUCTPATUBHOI0 PerjiaMeHTa

6. 3a wWcrmojHEHWEM TPeOOBaHWI aJIMHHHCTPATUBHOTO pErVIAMEHTA TPOBOJIUTCS
BHYTPEHHUH (TEKYIIMI) U BHEIIHUNA KOHTPOJIb.

BHyTpeHHU KOHTPOJIb MPOBOIUT UCIIOTHUTENBbHBINA qupekTop ['ocdonma NC.

BHyTpeHHUII KOHTpOJIb OCYIIECTBIIACTCS IIyT€M IPOBEICHUS PErYyJSPHBIX IPOBEPOK
COONIOACHHUS] W HCIOJHEHUS JOJDKHOCTHBIMH JIMIIAMH W COTPYAHHMKAMH  TOJIOXKEHUMN
aMUHUCTPAaTUBHOIO PEIVIAMEHTA, a TAK)Ke IPHUHATBIX B IIPOLIECCE IIPEIOCTABICHUS YCIyrd
pelIeHU.

[Iepnoan4HOCTE MPOBEACHUS IIPOBEPOK COCTABIIAECT OJUH pa3 B TPU roja. BHeNIaHOBbIE
MIPOBEPKHU MIPOBOASATCS O 3asBJICHUIO MOTPEOUTENIEH YCIyTH.

Ilo pe3ynpraTaM NPOBEIEHHs MPOBEPOK IPUHUMAKOTCA MEPHI 10 YCTPAHEHHUIO
BBISIBJICHHBIX HapyIICHUNW TpeOOBaHMI aJMHUHUCTPATUBHOIO pErjlaMeHTa YCIYyTH, a TakKkKe
paccMaTpuBaeTcs BOMPOC 00 OTBETCTBEHHOCTH BHHOBHBIX JIMI] B COOTBETCTBHH C
aJIMUHHUCTPATUBHBIM U TPYIOBBIM 3aKOHOIaTeIbcTBOM Kbiproizckoii PecyOmmku.

7. BHemHMN KOHTPOJIb 32 MCIIOJIHEHUEM TPeOOBaHMN aIMHUHHUCTPATUBHOIO periaMeHTa
YCIIYTH OCYIIECTBISIETCSI KOMUCCHEH, o0pa3syeMoil pemenueM Koipre3naTeHTa, He pexe 0JHOTO
pasa B 3 roja.

Pesynbrarel paboThl KOMHUCCHU OQOPMIISIIOTCSI B BHJIE CIIPABKH, B KOTOPYIO MOTYT OBIThH
BHECEHBI NPEJIOKEHNUS 110 U3MEHEHHUIO aIMUHUCTPATUBHOIO periiaMenTa. B teuenue 3 pabounx
JHE ¢ MOMEHTa MoAnucanus cupaBku HanpasiseTcs B ['ocdong UC.

T'ochonn MC B MecsuHBI CPOK C AAThI MOCTYIUICHHUS CIIPaBKM NPUHUMAET MEPHI 110
YCTPAaHEHHUIO BBIABJICHHBIX HApyUIEHUH U HEIOCTaTKOB, MeEpbl JAMCHUIUIMHAPHOIO U
aJMMHHMCTPATUBHOIO BO3ACUCTBUS B OTHOLICHUM JOJDKHOCTHBIX JIMIL M COTPYJHHUKOB,
JIOIYCTUBIIMX JAHHbIE HAPYILICHHUS.

[Ipy HeoOxoIuMOCTH, TaKK€ B YCTAHOBJICHHOM MOpPSAKE WHULUUPYETCS BHECEHUE
M3MEHEHUH B aIMUHUCTPATUBHBIN PETIaMEHT.

7. OTBEeTCTBEHHOCTH JOJI’KHOCTHBIX JIMIL 32 HApylleHHe TPpeOoBaHMii
aIMHHHCTPATHBHOIO perjiaMeHTa

8. 3a HapymieHue TpeOOBaHHWI aIMUHUCTPATUBHOTO pErIaMeHTa JOJKHOCTHBIC JIUIA U
corpyaHuku I'ochonna MIC HecyT OTBETCTBEHHOCTh B COOTBETCTBHM C aJMMHUCTPATUBHBIM M
TPYAOBBIM 3aKOHOaTeNbCTBOM KbIprei3ckoil Pecydnuku.

9. B cinyuae mepenauu yciyru WIM €€ 4acTU B ayTCOPCHHI Ha MCIIOJIHEHHE YaCTHBIM
(GU3HMYECKUM W/WIU IOPUAMYECKUM JIMIAaM, OTBETCTBEHHOCTh 3a COOJIIOJICHHE TpeOoBaHUI
aIMMHHMCTPAaTUBHOIO PETIAMEHTa NPEJOCTABIEHUS YCIYI'M COXPAHSETCS 3a YUpEXKICHUEM,
OTBETCTBEHHBIM 34 IIPEJOCTABICHUE TaHHON YCIIyTH.

8. 3akiIr0unTeIbHBIC MOJIOKEHHU S

10. AIMUHUCTPAaTUBHBIN PErIaMeHT yCIyTd COIJIacoBaH € TOCYJapCTBEHHBIMH OpraHamH,
MI0JIBEJOMCTBEHHBIMU OPraHU3aLUsAIMHU, C KOTOPBIMH OCYIIECTBIISIETCS B3AUMOAECHCTBHUE B LENSX
MPEIOCTABIIEHUS JAHHOM YCIYI'M KOHEYHOMY MOTPEOUTENIO.

11. AIMUHUCTPAaTHBHBIM periJaMeHT MOJIEKHUT IEPECMOTPY OJHOBPEMEHHO C
nepecMoTpom CTaHaapTa yCIyr U 0 Mepe HEOOXOAUMOCTH.

12. JlaHHBI agMUHHCTPATHBHBIA DPETJIAMEHT TOCYJAapCTBEHHOM YCIYIM HWHHULIHMHUPOBAH
KeipreiznarenTom Ha ocHOBaHUU noctaHoBieHus [IpaBurensctBa Koipreisckoit Pecny6muku «O
JIEJIETUPOBAHUYN OTJEIbHBIX HOPMOTBOpUECcKMX monHoMounii [IpaButenbctBa Keipreizckoit
PecnyOnuku psity rocyapCTBEHHBIX OPraHOB MCIOJHUTEIBLHOM BIacTU» oT 15 centsiops 2014
roga Ne 530.

9. Pa3padoTuynKy aAMMHUCTPATHBHOIO PErIaMeHTAa

AnpiMOaeBa A. JK.
TJIAaBHEIA CIIEIIMAINCT OTAEIIa
OpPTaHHU3aI[MOHHOMN pabOTHI U CTPATETHH




