[Tpunoxenue 9

AJIMMHHUCTPATUBHBIN PerjiaMeHT rocy1apcTBeHHOH yCJIYTrd, IPea0CTaBJIsieMblii
TI'ocynapcTBeHHBIM areHTCTBOM MHTELJIEKTYAIbHON COOCTBEHHOCTH M HHHOBALMA
npu Kabunere MunucrpoB Koipreizckoii Pecnnyosmkn (Kniprsiznarenr)

«YTBEPKICHO»
ITpuxazom Ne 300 ot «24» nexabps 2021 r.

Jupexrop ['ocynapcTBEHHOTO areHTCTBa
WHTEJUIEKTYaJIbHOM COOCTBEHHOCTH M MHHOBAIIHIA
npu Kabunere MunuctpoB Keiprei3ckoit
PecniyOnuku (Kbiprei3nareHr)

Knaccupukauus TeMbl 110 MeKIAYHAPOIHON NATEHTHON KiIacCUu(PUKALMH,
YHHUBEPCAJbHOM A1eCATUHYHON KiaaccupuKauum
nyHKT S riiaBa 9 Ennnoro peecrpa (nmepe4yssi) rocy1apcTBeHHbBIX YCJIYT

1. O01mue moJI0KeHN S

1. IlpenocrtaBineHue JaHHON TOCYIapCTBEHHOW YCIYrM OCYILIECTBIsE€TCA ['OCylapCTBEHHBIM
yupexaenueM “HMuHoBanuonHbii neHtp (manee - ['YUII) mpu I'ocynapcTBeHHOM areHTCTBE
MHTEJJICKTYadTbHOM CcOOCTBEHHOCTH M uHHOBanui mpu KaOGunere MunuctpoB KeIpreizckoii
Pecny6nuku (nanee - Keipreiznatenr).

2. AJQMUHUCTpPaTUBHBIN pErjaMeHT JaHHOW YCIYyTrM COOTBETCTBYeT riaBe S5 paszzaena VI
CTaHJapTa YCIYTH, YTBEPKACHHOTO noctaHoBieHueM [IpaButenberBa Keipre3ckoit Pecyonuku ot
«3» nrousa 2014 roma Ne 303.

3. KiroueBble napaMeTpsl, 3aJaHHbIE CTAHIaPTOM YCIIyTH:

[IpenenbHOEe BpeMsi Ha TpUEeM JOKYMEHTOB Yy MOTpeOUTENsl ycIyrd B OyMaXHOW WM B
AIIEKTPOHHOM (opMe — 710 5 MUHYT.

VYBenomiieHHe O MpueMe 3asiBICHUS K PAcCMOTPEHMIO, MOAAHHOW B 3IIEKTPOHHOM (hopme
nocpeAcTBOM ['ocygapcTBeHHOro nmoprtaia AekTpoHHbIXx  yeayr  (I'TIDY)  nampasnsiercs
HOTPEOUTENIO YCIYTH — A0 15 MUHYT C MOMEHTA MOCTYIUIEHUS 3asBJICHUS.

OO0muit cpok mpeaocTaBieHus ycayru (kiaccudukanus TeMsl) - 10 1 gaca.

Brimaua pesynbTara yenyru B OyMa)XHOW WIIH B SJIEKTPOHHOU (hopMe — 10 5 MUHYT.

[lepeueHb TOKYMEHTOB, HEOOXOIUMBIX JJISl IOJTYYEHUS YCIYTH:

a) 3asBJICHHE YCTaHOBJIEHHOIO 00pa3la;

0) JOKYMEHT, YIOCTOBEPSIOIIMN JHYHOCTh (MACMOpPT, CBUACTEIBCTBO O POXKJICHUH,
YUTATEIHCKUN OUIIET) MIPH TUYHOM OOpaIlleHUH.

VYcnyra npepocTasisieTcst O€CIIaTHO.

Pesynprar ycnyru: KiaccudukanMoHHBI MHIEKC TEMbl MO MEXAYHApOIHOW IMaTEeHTHOM
KJaccuukanuu, yHuBepcalibHON necaTuyHoi kinaccudukamnuu (nanee MIIK, YV IK).

2. [lepeyenns npoueayp, BHINOJIHAEMbIX B IIpoLecce NpeIocTaBIeHus YCIyIH

4. IIpon3BOACTBO YCIYTH BKIIOYAET CISAYIOMUNA HAOOp MPOIeayp:

Tabnuua 1
Ne Ha3sBanue npouenypst IIpumeyanue
1. | IIpuem, peructpanus 3asiBIeHUS - TMYHOE OOpalleHne
- uepes ['TIDY
2. | llouck Hay4HO-TEXHHYECKOM HWH(POpMaLUKU 1O TeMe | - JMYHOE OOpalleHne
0JI00PKH - yepe3 ['TIDY

3. | Borgaua Temaruueckoil MmoAOOpKH Hay4yHO-TEXHUYECKOH | - IMYHOE oOpalleHue
uHpopMauu - yepes [TIDY




3. Biiok-cxeMa B3aHMOCBSI3H MPOLEAYP
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4. Onucanune NMpoueayp M UX XapaKTePUCTUKHU

Tabnuma 2
Ha3Banue npouenypsl u aeiicTBUi HUcnosnurenb, Ipoxo/EKUTEIbHOCTH JdoxymeHT, Pe3yabTar geiicrBuii
A0JZKHOCTHOE JINIO AeHCTBHUHI peryJMpyloluii xeiicTBue
1 2 3 4 5
1. Ilpuem, perucrpanus 3asiBJeHUust
OcHoBaHueM 71 Hayajia MpeI0CTaBICHUS ['maBHbIH, Benyui 3akoH Keipreizckon
YCIIYTH SIBIISIETCS OOpaIeHue moTpeOnuTest oubamorexkapu PecrryOmmku «O
YCIIYTH OMOIMOTECYHOM JIETIeY;
1.1. IIpu oOpamieHnu MOTpeOUTENS B TUIHON 5 MUH [Tonoxenne o  I'VUILL; | [Ipuem, perucrparius
WIK DJIGKTPOHHOM (opme mocpencTBomM [Tonoxxenne 00 oOTaENax | 3asABIECHUS
I[TIDY  mpunsToe K  PpacCMOTPEHUIO I'uil
3asBJICHUE 3aperuCTPUpPOBaTH B IKypHaJe
BXOJISTITUX JIOKyMEHTOB " BHECTHU
UH(OPMALIUIO B CUCTEMY DIIEKTPOHHOTO
JIOKYMEHTO000POTA.
I[Ipy nuuHOM  OOpallleHHH  YCTaHOBUTHh
JTUIHOCTH nmoTpedurenss  yciIyra 1o

JNOKYMEHTY, YAOCTOBEPSAIOLIETO JIUYHOCTb.
Brinucate 4MTATEILCKUNM OHIIET W BHECTH
uH(popMaIui0 O 3asBUTENE B 0a3y MaHHBIX
qUTaTeNne

1.2. TlotpeOutento yciyru, HampaBIsSETCS
YBEIOMJICHHE O TIpUeMe 3asBICHHS K
PacCCMOTPEHHIO TE€M K€ CHOCOO0M, KaKuM
OBLIIO MOJTYYEHO 3asIBJICHUE

- INYHOE OOpaIleHue
— HE3aMEeIJTUTEIbHO;
- B DJIEKTPOHHOU
¢dopme - 10 MunyT

C MOMEHTa
MOCTYTIICHUS
3asBJICHUS

YBenoMieHue o npuemMe
3as4ABJICHUS K
PacCMOTPEHHIO

PesynbTaT npoueaypsl:

- peructpanus 3ad4BJICHUA B )KYPHAJIC BXOAAIINUX JOKYMCHTOB,
- YBCAOMIJICHUC O MPUEME 3ai4BJICHUA K PACCMOTPCHUIO

HpO,Z[OJ'DKI/ITCJ'ILHOCTB MMpoUCaypHI:




- IIPYU JTMYHOM OOpAIeHUU — HE3aMEUIUTENbHO;
- B JIEKTpOHHOH (opme nocpenctsoMm I'TIDY —

15 MuHyT

Tun nanHo¥ npoueaypsl: AIMUHUCTPATUBHBIN

Howmep cnenyromieit npouenypst: 2

Crnioco0 nepefiaun pe3yapTaTa Npoueaypsl JUid Hayalla clieyroen npoueaypsl: Bpyunyro/mocpeacTBoM 2JIeKTPOHHOTO JJOKYMEHTO000poTa

2. Ilouck HAYyYHO-TeXHUYeCKOil MHPOPMAIIUM 110 TeMe NOA00PKHU

2.1. Tlpomecc xknaccupukau TEMbI IO
MIIK:

- OIpENeNIeHHE TEMbl 10 MPHUMEHIEMOUN
OTpPACIH U BBINOJIHAEMON (QYHKIUY;

- IpoBeIeHME IIOMCKa [0  KJaccam,
HOJIKJIaccaM, rpyInaM 1 MoArpyInnam;

- ornpezeneHne KJIaCCU(PUKALMOHHOTO
MH/IEKCA TEMBI.

2.2. Tlpomnecc knaccudukanuu no Y JIK:

- ONpENeHUTh WHJEKCA TeMbI MO TalJIHIIaM
YIK;

- OmpeneNeHHe TEeMbl 10 TPUMEHSIEMOM
OTpaciiy U BBIMOIHIEMON (QYHKIUY;

- TpPOBEAEHHUE TIOMCKA 10 CIEeUUATbHBIM
OTIPEIEITUTEIISIM:

- OIpeleNieHue CI0XHOIO HHIEKca IO
nobaBounbiM Tabmuunam YK, B cioyuae
OTCYTCTBHS MHEKCA B TaOJIHIIAX.

2.3. Ecnu noKyMeHT He HaWJeH MpHU MOUCKE
uH(popMallUK, TO HEOOXOAMMO YBEIOMHUTH
norpeburenss o0 OTKaze B IMpPeIOCTABICHUU
yCIyTH  COTJIACHO TOCTYMNHBIIEH ¢dopme
3arpoca

['maBHbIM, BenyIui
OonbIMoTeKaApU

15 Mmun

15 Mmun

- TMYHOE
oOpareHue -
HE3aMeUTHTETBHO,
1o Mepe
TOTOBHOCTH
uH(pOpMaInK;

- B DJICKTPOHHOM
dopme - 10 MuUHyT

3aKoH KoIpreizckoit
PecryOiuku «O
OUOJIMOTEYHOM JIETIC);

Ilonoxenne o I'YUII;
[Tonoxxenne 00 oTaenax

I'YUlj

Nanexc templ mo MIIK

HNunexc temsl o Y K

OTka3 B MpeA0CTaBICHUN
yCIIyTU

PesynbTaT nmponenypsl:

4




- uajaekc teMol mo Y JIK, MIIK;
- OTKa3 B MPEJIOCTABJICHUN YCIYTH, B CBSA3U C OTCYTCTBHEM 3ampainBacMor HHGOpMaIuu

[IpoaomKUTENEHOCTD MPOLIETYPHI:
- IPU INYHOM OOpaIleHnu — He3aMeUIUTEILHO, TI0 Mepe TOTOBHOCTH MH(OPMAIINK;
- B 2JIEKTpOHHOM opme nocpeactBom [ TIDY — 40 munyT

Tun ganHoM nponeaypsl: AIMHUHUCTPATUBHBIN

Howmep cnenyromeit npoueaypsr: 4

Cnoco0 nepegayn pe3yabpTara Mpoleyphl Ui Hayaja CICAYIOIIEH mpoueaypbl: Bpy4uHyro0/mocpeIcCTBOM 3JIEKTPOHHOTO JTIOKYMEHT0000pOoTa

3. Beizaua TeMaTH4ecKOil MOA0OPKH HAYYHO-TeXHUYeCKO0il HHpopManuu

3.1. IlpenocraBineHue roToBoi TeMbl UHAEKCA | [ J1aBHBIN, BEyIIUM 5 MUH 3akoH Ksipreizckoil | Bergaua nHziekca Temsl 1o
o YJIK, MIIK norpeburesto. oubamoTexkapu PecrryOmmiku «O | MIIK, YK
[Tpu 3anpoce B 31eKTpOHHOM hopme OUOIMOTEYHOM JIeTIe;
TeMaTH4ecKast 1oA00pKa HalpaBisieTcs Yepes ITonoxenne o I'YULL;
Iy IMonoxenue 00 ormenax
I'VYUl

Pesynbrar npouenypsl: Beigaua Temarnyeckoil mog00pKu Hay4HO-TEXHUYECKOM nH(opManuu

[IpoOmKUTENBHOCTD TPOLIEYPHI:
B 6ymakHO# 1M B 35ekTpoHHOH Gopme nocpenctsoM I'TIDY — 5 munyT

Tun nanHoi npouenypsl: AIMUHUCTPATUBHBIN




Tabmuua 3

Ha3BaHue nmapamerpa ycjayru

YucaoBble JaHHbIE

1. Yucno npouenyp, BCero:

B TOM YHCIJIE:

- QIMUHUCTPATUBHBIX MIPOLIEYD;

- OPraHU3alUOHHO-YIIPaBICHYECKUX TPOLETYP;
- BCIIOMOTaTeIbHBIX MPOIEAY];

- CHEIUAIBHBIX TPOLIEYP

3

3

2. O61mas npoJoKUTENLHOCTD MPOLEAYp (MUHYTHI, YAChl, JHH)

IIpenenbHOoe  BpeMs Ha  IIPUEM
JIOKYMEHTOB y IOTPEOUTENS YCIIYTU B
OyMa)XHOW WIM B  3JIEKTPOHHOM
dbopme — 10 5 MUHYT.

VYBenoMIeHUE 0 IpUeMe 3asBICHUS K
PacCMOTPEHHIO — 10 15 MUHYT ¢
MOMEHTA [IOCTYIUICHUS 3asBJICHU.
OOmmii  CpoK  TPEAOCTABICHHS
yciyru — 1o 1 gaca.

Bbinaua pesysbTara yciyru B
OyMa)KHOU WJIN B 3JICKTPOHHOM
dbopme — 10 5 MUHYT

3. Yucno nponeayp, BEIMOTHSIEMBIX B 2JIEKTPOHHOM (opmare 3
4. Yncno JOKYMEHTOB, 3alpallliBAEMbIX Y TOTpeOUTENS 3
5. Uucno CTOpOHHHUX OpPraHU3alui, YYaCTBYIOIIMX B TPOU3BOJICTBE YCIYTH, BCETO: -
B TOM YHCJIE:

- BO BHYTPUBEJIOMCTBEHHOM B3aUMOJCHCTBUY;

- B MEKBEJOMCTBEHHOM B3aMMOJICHCTBUHU

6. Yncio i, y9acTBYIOMIMX B MPOU3BOJICTBE YCIYTH 2
7. Uucno TOKYMEHTOB, PETYJIUPYIOIINX POU3BOACTBO YCIYTH 2

8. Ipyroe




5. Cxema (anroputm) BbINoJIHeHUus1 npouenyp 1, 2, 3

Hauano npouenypsl

[Tpuem, peructpanus 3asBlieHUs

:

Otka3 B 1
NPeNOCTABICHAN [Torck HayYHO-TEXHUUYECKON
yeryra { uH(pOpMaLUU IO TEME MOA00PKHU

Konen

Brimaua Temarrdeckoi mogoopKu
nponeaypbl <:| Hay4YHO-TEXHUUYECKOW HHPOpMaLUU




6. KonTpoJb ucnotHeHHs1 Tpe0OBAHMIT AAMMHUCTPATUBHOI0 PerjiaMeHTa

5. 3a ucnojsHeHWEeM TPeOOBaHWI AJIMHHHCTPATUBHOTO PErJIaMEHTa MPOBOAMUTCS BHYTPEHHHM
(Tekyuuil) 1 BHEUIHUI KOHTPOJIb.

BuyTpennuii KOHTpOJIb IPOBOJUT AUPEKTOP ['ocynapcTBeHHOTO yupexkaeHus “MHHOBaIIMOHHBIN
ueHTp” npu KsipreznateHre.

BHyTpeHHUII KOHTPOJb OCYIIECTBIISIETCS IyT€M IIPOBEICHHS PEryJspHBIX IPOBEPOK
COONIONCHUST W WUCIOJHEHUS  JOJDKHOCTHBIMH  JIMIAMH W COTPYJHUKAMH  TOJOXECHUH
aIMUHUCTPATUBHOI'O PETJIAMEHTA, a TAKXKE MPUHSITHIX B IIPOLIECCE MPEAOCTABICHHS YCIYTU PELLICHUI.

[leprogu4HOCTS NPOBENEHUS IPOBEPOK COCTABISAET OAMH pa3 B Tpu rojaa. BHemnaHoBbie
IIPOBEPKHU MTPOBOASATCS 0 3asBJICHHUIO OTPEOUTENIEeH yCIyTH.

[lo pe3ynbraraM HpoOBeAEHUS IPOBEPOK INPUHUMAIOTCS MEPBI 110 YCTPAHEHWUIO BBISABJIEHHBIX
HapyLIeHUH TpeOOBaHUN aIMUHUCTPATUBHOTO PErJIaMEHTa YCIIYTH, a TAK)KEe pacCMaTpUBAETCsl BOIIPOC
00 OTBETCTBEHHOCTH BHHOBHBIX JIMI] B COOTBETCTBHHM C aJIMHHUCTPATHBHBIM U TPYIAOBBIM
3aKoHO1aTenbCTBOM KbIpreizckoit PecriyOmukmu.

6. BHemHui KOHTPOJIb 32 UCIIOJIHEHHEM TPeOOBaHU aIMUHUCTPATUBHOTO PErjaMeHTa yCIyTu
OCYILIECTBISIETCS KOMHCCHEN, 00pa3yeMoii perienrieM KbIpre3naTeHTa, He pexe OQHOro pas3a B 3 roja.

PesynbTaThl paboThl KOMHCCUN O(OPMIIIOTCS B BUJIE CIIPABKH, B KOTOPYIO MOTYT OBITh BHECEHBI
MPEIIOKEHUSI 10 M3MEHEHHIO aJIMUHUCTPATUBHOTO periameHTa. B Tedenume 3 paboumx mHeil ¢
MOMEHTa NOANMCAHUs CpaBKy Hamnpasisiercsa B ['Y UL

I'VUL] B MecsauHbIil CPOK C JaThl NOCTYIUIEHUS CHPABKU INPUHUMAET MEPhI MO YCTPAHEHUIO
BBISIBJICHHBIX HApYIIEHUH M HEAOCTAaTKOB, MEpPbl JUCLUIUIMHAPHOIO M aAMHUHHCTPATUBHOIO
BO3JIEUCTBUS B OTHOILLIEHUU JOJKHOCTHBIX JIMI] U COTPYJHUKOB, TOMYCTUBIIHNX JaHHbIE HAPYILICHHUS.

[Ipu HEOOXOAMMOCTH, TaKKE B YCTAHOBJICHHOM IOPSIIKE HHULIMUPYETCS BHECEHHE U3MEHEHU B
aJMUHUCTPATUBHBIN pErIaMEHT.

7. OTBETCTBEHHOCTh J0JIKHOCTHBIX JIMI 32 HApYLIeHHe TPeOOBaHUIl aIMUHUCTPATUBHOIO

perjiaMeHTa

7. 3a mHapymieHue TpeOOBaHUN aJMHUHUCTPATUBHOTO periaMeHTa JOJKHOCTHBIC JHIA U
cotpyaauku ['YUI] HecyT OTBETCTBEHHOCTh B COOTBETCTBUU C AJIMUHUCTPATUBHBIM U TPYIOBBIM
3akoHoAaTenbCcTBOM KbIpreizckoit PecyOnuku.

8. B cnyuae mepemaud yCIyrm WA €€ YacTH B AYTCOPCUHI Ha WCIOJHEHHE YaCTHBIM
bu3MUeCKUM W/MIW IOPUIUYECKHM JIMIaM, OTBETCTBEHHOCTh 3a COONIOZeHHE TpeOoBaHUMN
aIMUHUCTPATUBHOTO pErjaMEHTa TMPEAOCTABICHUS YCIYI'M COXPAHAETCS 32 YUYPEKICHHUEM,
OTBETCTBEHHBIM 32 IIPEJOCTABICHHUE TAHHOMN YCIIYTH.

8. 3akiIr0ounTeIbHBIC MTOJIOKEHHU S

9. AIMUHUCTPAaTUBHBIM perilaMeHT YCIyrd COrJacoBaH C TOCYAapCTBEHHBIMM OpraHaMu,
MIOABEAOMCTBEHHBIMU OPraHU3alUsAIMU, C KOTOPBIMH OCYIIECTBIIACTCS B3aUMOACUCTBUE B LEIAX
MIPEIOCTABIICHUS JAHHON YCIYI'M KOHEYHOMY MOTPEOUTENIO.

10. AZMMHHCTPaTHBHBIN PEIVIAMEHT IOJUIEKUT IEPECMOTPY OAHOBPEMEHHO C IEPECMOTPOM
Crangapra yciayr 4 1o Mepe HeoOXOAUMOCTH.

11. JlaHHBI aAMMHHUCTPATHBHBIA pPETJaMEHT TOCYJAapCTBEHHON YCIYyrM WHHUIMMPOBAH
KoipreiznateHToM Ha ocHoBaHuHM mnoctaHoBiieHusi IlpaButensctBa Koipreickoit Pecnyomuku «O
JEJIETUPOBAaHUN  OTAEIBHBIX HOPMOTBOpYeckux nonsHomouuii IIpaBurensctBa  KeIpreizckoit
PecniyOnuku psiny rocyaapCTBEHHBIX OpPraHOB MCIIOJHUTENBHOM BiiacTu» oT 15 centadps 2014 rona Ne
530.

9. Pa3paldoT4ynKu aIMMHUCTPATHBHOIO PerjiaMeHTa

AnrsimbOaeBa A. K.
TJIABHBIHA CIIEIIMAINUCT OTAEa
OpraHU3aIMOHHON PabOTHI U CTPATETHH




